
As a member of the PRIDE, you have the opportunity to positively impact 
your community with up to 8 hours of paid volunteer tie off (VTO) per year.

1. Coordinate your time off with your supervisor two weeks in 
advance if you plan on using your volunteer hours during work hours.

2. Email HR@noxgroup.us to request a copy of the VTO Request Form to get 
your organization approved. 

3. Once approved, you’ll receive instruction from HR on how to allocate your 
timecard. You’ll also receive a Volunteer Verification Form to complete at 
the end of your scheduled volunteer time. 

4. Volunteer!

5. Email your completed Verification Form to HR@noxgroup.us and upload a 
photo of your experience to Workvivo in the Be About It Space. 

Our culture attracts mindful, conscientious, and compassionate 
employees who are engaged in giving back in the communities where they 
live and work. They choose to do this work with organizations that align 
with their individual passions.

NEXT STEPS

Note: Volunteer hours can only be used in 4 or 8 hour increments. 

VOLUNTEER INFO SHEET


